The Assistant  General Manager,

State Bank of India,

PPG Department,

Local Head Office,

________________________________

________________________________

Hyderabad.

Date:  

Dear Sir/Madam,

RE: GRATUITY  ENHANCEMENT  CLAIM REPRESENTATION  SUBMITTED BY ME – 

HRMS  NO.    ________________________   P.F. NO. ____________________

 ****

Please refer to my GE claim representation dated _______________(Xerox copy enclosed for ready reference) which was personally submitted by me at your department against  acknowledgement/  or sent by registered post acknowledgement due/Speed post or by email.

on ________________

2. Even after considerable time lapsed, I have not received any response. I once again request you expedite your response in the matter immediately. 

This reminder can be sent by email so that time can be saved.

3. Thanking You.

Yours faithfully

(____________________________________)

Claimants full name:

Complete Address:

Mobile :

Encl.  (as above)
